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Example SD1’s 
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Surplus Transfer - Over $500 
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Surplus Transfer - Under $500 
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Surplus Transfer – Vehicle 

 
Surplus As-Is, Where-Is 
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Transfer Between Agencies 
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Transfer Vehicle Between Agencies 
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Disposal Admin Error – Item Attached to Real Property 
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Disposal Admin Error – Duplicate Asset 

 
 



 10 

Disposal Admin Error – Items Under $500 and Not Sensitive 
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Admin Error – Warranty Replacement 
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Disposal Admin Error – Asset Previously Sent to Surplus 
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Disposal – External Org Retirement Weapon 
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Retirement Weapon - continued 
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Disposal – External Org Weapon Trade-in 
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Disposal – External Org Totaled Vehicle Insurance Claim 
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Disposal – External Org Transfer to State University 
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Disposal – External Org Destruction of Expired Bulletproof Vests 
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Disposal – Natural Disaster 
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Disposal – Seized 
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Seized continued 
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Disposal – Scrap Damaged and Biohazard Equipment 
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Biohazard Equip continued… 
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Disposal – Scrap on Site Old Furniture Under $500 
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Disposal – Scrap on Site Lightening Damage 
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Disposal – Lost* 
 

 
*Also include Loss of State Property Form that contains narrative from 
responsible employee and obtain all necessary signatures. 
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Disposal – Stolen** 
 
 

 
**Also include Loss of State Property Form that contains narrative from 
responsible employee and obtain all necessary signatures.  Include Police 
Report from location of theft. 
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Disposal – Destroyed*** 
 
 

 
***Also include Loss of State Property Form that contains narrative from 
responsible employee and obtain all necessary signatures.  Include any 
available communication to verify destruction of property.  In this instance, a 
memo from the contractor stating that all items were put into a dumpster 
during office renovation. 
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Disposal – Improper Disposal 
 

 

 
 

***Also include Loss of State Property Form that contains narrative from 
responsible employee and obtain all necessary signatures.  Include any 
available communication to verify who disposed of it Improperly.  In this 
instance, a memo from the contractor stating they disposed of it and did not 
return back to the agency. 
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